NEW HANOVER COUNTY

ALCOHOLIC BEVERAGE CONTROL BOARD
6009 Market Street
Wilmington, NC 28405-3617
Telephone: 910-762-7611 FAX: 910-343-0491
Website: http://newhanover.abc.nc.gov

CEDRIC A. DICKERSON, Chair ROBERT W. MARTENIS, Vice Chair
AUGUSTUS C. EVERETT, Jr., Member WILLIAM A. KOPP, Ir., Member
THOMAS WOLFE, Member DANIEL W. SYKES, Chief Executive Officer

November 21, 2014

To: Whom it May Concern

RE: Request for Proposals - HVAC Preventative Maintenance & Service Contracts

The New Hanover County ABC Board owns several buildings that require HVAC services. A
list of the facilities, addresses, and telephone information is included below. The Board is
requesting proposals for contracts for the facilities not currently under contract.

Contractor’s Responsibilities:
1. Periodic Inspections:

d.

b.
€.

d.

Furnish-all materials and labor to inspect and maintain the HVAC equipment to
operate at optimal levels.

Perform cleaning and maintenance inspections at least quarterly.

Provide a list of items to be inspected/cleaned/maintained (Heating and Cooling
seasons); also, include a list of items not covered.

Provide instructions to ABC personnel on how to operate equipment to obtain the
best operating efficiency.

2. Emergency Service:

a. Provide emergency service as needed at reduced labor rates.

b. Provide priority service.

c. Provide service of all types of repair services normally performed by the
contractor; also, include a list of items not covered.

3. General:

a. Entity must be licensed by the State of North Carolina to provide HVAC services.

b. Furnish the qualifications of the technicians who will typically perform the work
with the proposal (experience, service certifications, etc.).

¢. Maintain a clean and safe work area.

d. Remove all debris upon completion.

e. Insurance: Contractor to maintain commercial insurance, vehicle insurance and

worker’s compensation insurance and provide proof (for example, certificate of
insurance) with proposal $1,000,000 General Liability Insurance, $1,000,000
Commercial Automobile Insurance, $500,000/$500,000/$500,000 Workers
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Compensation Insurance. ABC Board must be listed as additional insured on
General Liability Insurance.

f. Complete “BID SHEET” which is attached to this letter.

g. Complete Form W-9 as required by the Internal Revenue Service (attached).

h. Complete E-Verification form (attached).

ABC Board’s Responsibilities:

Pay contractor in a timely manner in accordance with agreement/contract.
Allow contractor personnel access to all relevant areas of the facilities.
Allow only contract-holder employees to work on the equipment.

ABC Board will issue a Form 1099 in a timely manner, if applicable.
Notify contractor of any changes to the equipment.

font R0 (I,

To inspect the equipment/facilities, please call the contact person below. If you have any
questions regarding this document, this person should be contact as well. The ABC Board’s main
office hours are 8:00 AM — 4:00 PM Monday through Friday.

Gary Cain at (910) 762-7611 or e-mail: gary.cain@nhcabe.com

The Board normally requires service contracts to be evaluated and competitive proposals
requested at least every three years. The ABC Complex (6009 Market Street) is new and there is
a one-year maintenance agreement which expires October 2015. The remaining facilities are not
under contract at this time.

The Board reserves the right to select the contractor based on demonstrated competence
and qualifications without regard to the proposed fee. The Board also reserves the right to
refuse any proposal for cause, or for no cause whatsoever, without incurring any liabilities.

Proposal Instructions: Please submit your proposal on the “BID SHEET” (included with this
letter) in a sealed envelope clearly marked “HVAC PROPOSAL” to arrive at the New Hanover
County ABC Main Office, 6009 Market Street, Wilmington, NC 28405-3617 no later than noon
on December 8, 2014. Please note that e-mailed proposals will not be considered; proposals
received after the deadline will not be considered. The envelopes will be opened shortly after
the deadline in the Board room. The proposals will be compared and recommendations will be
provided at the December 16™, 2014 Board meeting.

Sincerely,

an SyKes
Chief Executive Officer

Attachments:

A — Bid Form

B — Form W-9

C — E-Verification Form
List of Facilities — see next page
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New Hanover County ABC Board
List of Board Facilities as of November 6, 2014

Facility # & Location Telephone Number (Note 1)

THE FACILITY ABOVE IS NEW AND IS UNDER A MAINTENANCE AGREEMENT
UNTIL OCTOBER 2015.

THE FACILITIES LISTED BELOW ARE NOT UNDER A MAINTENANCE
AGREEMENT AT THIS TIME.

(3) NHC ABC Store (#102) (910) 343-8994
2378 Carolina Beach Road
Wilmington, NC 28401

(4) NHC ABC Store (#104) (910) 256-2670
6730 Wrightsville Ave

Wilmington, NC 28403

(5) NHC ABC Store (#105) (910) 458-8762
1020 N Lake Park Blvd

Carclina Beach, NC 28428

(6) NHC ABC Store (#106) (910) 796-1156
3544 S College Road
Wilmington, NC 28412

(7) NHC ABC Store (#108) (910) 332-7992
5410 Market Street
Wilmington, NC 28405

(8) NHC ABC Store (#109) (910) 602-7002
6015 Castle Hayne Road
Castle Hayne, NC 28429

(9) NHC ABC Store (#110) (910) 686-3299
8122 Market Street
Wilmington, NC 28411

Note | — Telephone Numbers are provided for business use purposes only.
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New Hanover County ABC Board Page 1 of 2

Request for Proposals - November 21, 2014 - DUE DECEMBER 8, 2014 BEFORE NOON Atch "A"
HVAC Contractor:
* The annual contract service cost is requested for each location because each Insert Date above License #
location is a cost center.
Estimated $
amount of
Preventive
Facility Annual Contract Maintenance
Number ABC Facility Address Service Cost * Parts Annually

1 6009 Market Street, Wilmington (new construction - under one year contract)$

2 523 8 17th Street, Wilmington (to be renovated first-half of 2015)

3 2378 Carolina Beach Road, Wilmington

4 6730 Wrightsville Avenue, Wilmington

5 1020 N Lake Park Blvd, Carolina Beach

6 3544 S College Road, Wilmington

7 5410 Market Street, Wilmington

8 6015 Castle Hayne Road, Castle Hayne

9 8122 Market Street, Wilmington

Total Annual Service Cost $ 3
# of Preventive Maintenance Inspections Annually per Location (Circle Cne) TWO or FOUR
Are filters changed at each scheduled inspection? (Circle One) YES NO

Are Preventative Maintenance parts included in the costs of the periodic
inspections? (Circle One + if No complete the column on the far right of the

page) YES NO

Continued next page



New Hanover County ABC Board
Request for Proposals

Emergency Services:
Priority Customer (circle one) YES NO

Preferred customer response time (Maximum response time in hours)

Labor Rate per Hour {normal business hours) $

Labor Rate per Hour (other than normal business hours) 3

Other Labor Rates (if any) Describe: $

Vehicle Rates (flat rate per occurrence) $
and/or

Vehicle Rates (mileage rate) $

Method of calculating parts and materials cost:
Choose one method, insert applicable percentage or explain
Cost plus %

List minus %

(or other method - explain):

We, the undersigned, hereby propose to provide HVAC Maintenance services
during normal work hours for the New Hanover County ABC Board at the
amounts listed above. Preferential Emergency services will be provided at the
amounts listed above.

(Signature of Person authorized to sign on behalf of the entity) (Date Signed)
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Form w-g

(Rev. December 2011)

Department of the Treasury
Intemal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester. Do not
send to the IRS.

Name {as shown on your income tax return)

Business name/disregarded entity name, if different from above

Check appropriate box for federal tax classification:

[ individuat/sole proprietor O ¢ corporation [ 8 Gorporation

Print or type

D Other (see instructions) »

D Partnership |:] Trust/estate

D Limited liability cempany. Enter the tax classification (C=C corporation, 3=8 corporation, P=partnership) »

D Exempt payee

Address (number, street, and apt. or suite no.)

Requester's name and address (optional)

GCity, state, and ZIP code

See Specific Instructions on page 2.

List account number(s) here {optional}

Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on the “Name” line
to avoid backup withholding. For individuals, this is your social security number (SSN). However, for a

resicdent alien, sole proprietor, or disregarded entity, seo the Part | instructions on page 3. For other - -
antities, it is your employer identification number (EIN). If you do not have a number, see How to gef a

TIN on page 3.

Note. If the account is in more than one name, see the chart on page 4 for guidefines on whose [ Employer identification number

number to enter.

[ Social security number

Partll Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me), and

2. lam not subject to backup withholding because: {a) | am exempt from backup withholding, or (b} | have not been notified by the Internal Revenue
Service {RS) that | am subject to backup withholding as a resutt of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withhelding, and

3. lam a U.S. citizen or other U.S. person (defined below).

Certification instructions. You must cross out item 2 above if you bave been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the

instructions on page 4.

Sign

Signature of
Here

U.S. person »

Date >

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted.

Purpose of Form

A person who is required to file an information return with the IRS must
obtain your correct taxpayer identification number (TIN) to report, for
example, income paid to you, real estate transactions, mortgage interest
you paid, acquisition or abandonment of secured property, cancellation
of debt, or contributions you made to an IRA.

Use Form W-9 only if you are a U.S. person (including a resident
alieny), to provide your correct TIN to the person requesting it (the
requester) and, when applicable, to:

1. Certify that the TIN you are giving is correct (or you are waiting for a
number to be issued},

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt
payee. If applicable, you are also certifying that as a U.S. person, your
allocable share of any partnership income from a U.S, trade or business
is not subject to the withholding tax on foreign partners' share of
effectively connected income.

Note. If a requester gives you a form other than Form W-9 to request
your TIN, you must use the requester’s form if it is substantially similar
to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. persen if you are:

¢ An individual who is a U.S. citizen or U.S. resident alien,

* A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United States,

* An estate (other than a foreign estate), or
+ A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or
business in the United States are generally required to pay a withholding
tax on any foreign partners’ share of income from such business.
Further, in certain cases where a Form W-9 has not been received, a
partnership is required to presume that a partner Is a foreign person,
and pay the withholding tax. Therefore, if you are a U.S. person thatis a
partner in a partnership conducting a trade or business in the United
States, provide Form W-8 to the partnership to establish your U.S.
status and avoid withholding on your share of partnership income.

Cat. No. 10231X

Form W-9 Rev. 12-2011)




Form W-9 (Rev. 12-2011)

Page 2

The person who gives Form W-9 to the partnership for purposes of
establishing its U.S. status and avoiding withholding on its allocable
share of net income from the partnership conducting a trade or business
in the United States is in the following cases:

¢ The U.S. owner of a disregarded entity and not the entity,

¢ The U.S. grantor or other awner of a grantor trust and not the trust,
and

* The U.S. trust (other than a grantor trust) and not the beneficiaries of
the trust.

Foreign person. If you are a foreign persen, do not use Form W-9.
Instead, use the appropriate Form W-8 (see Publication 515,
Wiihholding of Tax on Nonresident Aliens and Foreign Entities).

Nonresident alien who becomes a resident alien. Generally, only a
nonresident alien individual may use the terms of a tax treaty to reduce
or eliminate U.S. tax on certain types of income. However, most tax
treaties contain a provision known as a "saving clause.” Exceptions
specified in the saving clause may permit an exemption from tax to
continue for certain types of income even after the payee has otherwise
become a U.S. resident alieh for tax purposes.

If you are a U.S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an exernption
from U.S. tax on certain types of income, you must attach a statement
to Form W-8 that specifies the following five items:

1. The treaty country. Generally, this must be the same treaty under
which you claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that contains the
saving clause and its exceptions.

4. The type and amcunt of income that qualifies for the exemption
from tax.

5. Sufficient facts to justify the exemption from tax under the terms of
the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an
exemption from tax for scholarship income received by a Chinese
student temporarily present in the United States. Under U.S. law, this
student will become a resident alien for tax purposes if his or her stay in
the United States exceeds 5 calendar years. However, paragraph 2 of
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows
the provisions of Article 20 to continue to apply even after the Chinese
student becomes a resident alien of the United States. A Chinese
student who qualifies for this exception {(under paragraph 2 of the first
protocol) and is relying on this exception to claim an exemption from tax
on his or her scholarship or fellowship incomse weuld attach to Form
W-9 a statement that includes the infarmation described above to
support that exemption.

If you are a nonresident alien or a foreign entity not subject to backup
withholding, give the requester the appropriate completed Form W-8.

What is backup withholding? Persons making certain payments to you
must under certain conditions withhold and pay to the IRS a percentage
of such payments. This is called "backup withholding.” Payments that
may be subject to backup withholding include interest, tax-exempt
interest, dividends, broker and barter exchange transactions, rents,
royalties, nonemployee pay, and certain payments from fishing boat
operators. Real estate transactions are not subject to backup
withholding.

You will not be subject to backup withholding on payments you
receive if you give the requester your correct TIN, make the proper
cettifications, and report all your taxable interest and dividends on your
tax return.

Payments you receive will be subject to backup
withholding if:
1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the Part Il
instructions on page 3 for details),

3. The IRS tells the requester that you furnished an incorrect TIN,
4. The IRS tells you that you are subject to backup withholding

because you did not report all your interest and dividends on your tax
return (for reportable interest and dividends only), or

5. You do not certify to the requester that you are not subject to
backup withholding under 4 above {for reportable interest and dividend
accounts opened after 1983 only).

Certain payees and payments are exempt from backup withholding.
See the instructions below and the separate Instructions for the
Requester of Form W-9.

Also see Special rules for partnerships on page 1.

Updating Your Information

You must provide updated information to any person to whom you
claimed to be an exempt payee if you are no longer an exempt payee
and anticipate receiving reportable payments in the future from this
person. For example, you may need to provide updated information if
you are a C corporation that elects to be an S corporation, or if you no
longer are tax exempt. In addition, you must furnish a new Form W-9 if
the name or TIN changes for the account, for example, if the grantor of a
grantor trust dies.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN to a
requester, you are subject to a penalty of $50 for each such failure
unless your failure is due to reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you
make a false statement with nc reascnable basis that results in no
backup withholding, you are subject to a $500 penalty.

Criminal penalty for falsifying information. Williully falsifying
cerifications or affirmations may subject you to criminal penalties
including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of
federal law, the requester may be subject to civil and eriminal penalties.

Specific Instructions

Name

If you are an individual, you must generally enter the name shown on
your income tax return. However, if you have changed your last name,
for instance, due to marriage without informing the Sccial Security
Administration of the name change, enter your first name, the last name
shown on your social security card, and your new last name.

If the account is in joint names, list first, and then circle, the name of
the person or entity whose number you entered in Part i of the form.

Sole proprietor. Enter your individuai name as shown on your income
tax return on the “Name” line. You may enter your business, trade, or
"doing business as (DBA)" name on the “Business name/disregarded
entity name” line.

Partnership, C Corporation, or 8 Corporation. Enter the entity's name
on the "Name" line and any business, tradse, or “doing business as
{DBA) name” on the “"Business name/disregarded entity name" line.

Disregarded entity. Enter the owner's name on the “Name” line. The
name of the entity entered on the "Name” line should never be a
disregarded entity. The name on the "Name” line must be the name
shown on the income tax return on which the income will be reported.
For example, if a foreign LLC that is treated as a disregarded entity for
U.8. federal tax purposes has a domestic owner, the domestic owner’s
name is required to be provided on the “Name” line. If the direct owner
of the entity is also a disregarded entity, enter the first owner that is not
disregarded for federal tax purposes. Enter the disregarded entity's
name on the “Business name/disregarded enlity name” line. If the cwner
of the disregarded entity is a foreign person, you must complete an
appropriate Form W-8.

Note. Check the appropriate box for the federal tax classification of the
person whose name is entered on the "Name” line (Individua¥/sole
proprietor, Partnership, C Corporation, S Corporation, Trust/estate).

Limited Liability Company (LLC). If the person identified on the
“Name” line is an LLC, check the “Limited liability company” box only
and enter the appropriate code for the tax classification in the space
provided. If you are an LLC that is treated as a partnership for federal
tax purposes, enter “P" for partnership. If you are an LLC that has filed a
Form 8832 or a Form 2553 to be taxed as a corporation, enter “C" for
C corporation or “3" for § corporation. If you are an LLC that is
disregarded as an entity separate from its owner under Regulation
section 301.7701-3 (except for employment and excise tax), do not
check the LLC box unless the awner of the LLC (required to he
identified on the “Name” line) is another LL.C that is not disregarded for
federal tax purposes. if the LLC is disregarded as an entity separate
from its owner, enter the appropriate tax classification of the owner
identified on the "Name" line.



Form W-9 {Rev. 12-2011)
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Other entities. Enter your business name as shown on required federal
tax documents on the “Name” line. This name should match the name
shown on the charter or other legal document creating the entity. You
may enter any business, trade, or DBA name on the “Business name/
disregarded entity name” line.

Exempt Payee

If you are exempt from backup withholding, enter your name as
desciibed above and check the appropriate box for your status, then
check the “Exempt payee” box in the line following the “Business name/
disregarded entity name,” sign and date the form.

Generally, Individuals {including sole proprietors) are not exempt from
backup withholding. Corporations are exempt from backup withholding
for certain payments, such as interest and dividends.

Note. If you are exempt from backup withholding, you shoukd still
complete this form to avoid possible erroneous backup withholding.

The following payees are exempt from backup withholding:

1. An organization exempt from tax under section 501(a), any IRA, or a
custodial account under section 433(b)(7) if the account satisfies the
requirements of section 401(f)(2),

2. The United States or any of its agencies or instrumentalities,

3. A state, the District of Columbia, a possession of the United States,
or any of their political subdivisions or instrumentalities,

4. A foreign government or any of its political subdivisions, agencies,
or instrumentalities, or

5. An international organization or any of its agencies or
instrumentalities.

Other payees that may be exempt from backup withholding include:
6. A corporation,
7. A foreign central bank of issue,

8. A dealer in securities or commodities required to register in the
United States, the District of Columbia, or a possession of the United
States,

9. A futures commission merchant registered with the Commodity
Futures Trading Commission,

10. A real estate investment trust,

11. An entity registered at all times during the tax year under the
Investment Company Act of 1940,

12, A common frust fund operated by a bank under section 584(a),
13. A financial institution,

14. A middleman known in the investment community as a nominee or
custodian, or

15. A trust exempt from tax under section 684 or described in section
4947,

The following chart shows types of payments that may be exempt
from backup withholding. The chart applies to the exempt payees listed
above, 1 through 15.

IF the paymentisfor... THEN the payment is exempt

for...

Interest and dividend payments Al exempt payees except

for 9

Broker transactions Exempt payees 1 through S and 7

through 13. Also, C corporations.

Barter exchange transactions and
patronage dividends

Exempt payees 1 through 5

Payments over $6800 required to be | Generally, exempt payees
reported and direct sales aver 1 through 7 *
$5,000"

' See Form 1099-MISC, Miscallaneous Income, and its instructions.

*However, the following payments made to a corporation and reportable on Form
1099-MISC are not exempt from backup withhelding: medical and health care
payments, attorneys' fees, gross proceeds paid 1o an attorney, and payments for
servicas paid by a federal executive agency.

Part |. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alien and
you do not have and are not eligible to get an SSN, your TIN is your IRS
individual taxpayer identification number (ITIN}. Enter it in the social
security number box. If you do not have an ITIN, see How to get a TiN
below.

If you are a scle proprietor and you have an EIN, you may enter either
your SSN or EIN. However, the [RS prefers that you use your SSN,

If you are a single-member LLC that is disregarded as an entity
separate from its owner (see Limited Liability Company (LLC) on page 2),
enter the owner’s SSN (or EIN, if the owner has one}. Do not enter the
disregarded entity's EIN. If the LLC is classified as a corporation or
partnership, enter the entity's EIN.

Note. See the chart on page 4 for further clarification of name and TIN
combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately.
Ta apply for an SSN, get Form SS-5, Application for a Social Security
Card, from your local Social Security Administration office or get this
farm online at www.ssa.gov. You may also get this form by calling
1-800-772-1213. Use Form W-7, Application for 1RS Individual Taxpayer
Identification Number, to apply for an ITIN, or Form 85-4, Application for
Employer Identification Number, to apply for an EIN. You can apply for
an EIN online by accessing the IRS website at www.irs.gov/businesses
and clicking on Employer Identification Number {EIN) under Starting a
Business. You can get Forms W-7 and SS-4 from the IRS by visiting
IRS.gov or by calling 1-800-TAX-FORM (1-800-829-3676).

If you are asked to complete Form W-8 but do not have a TIN, write
“Applied For” in the space for the TIN, sign and date the form, and give
it to the requester. For interest and dividend payments, and certain
payments made with respect to readily tradable instruments, generally
you will have 60 days to get a TIN and give it to the requester before you
are subject to backup withholding on payments. The 60-day rule does
not apply to other types of payments. You will be subject to backup
withholding on all such payments until you provide your TIN to the
requester.

Note. Entering “Applied For” means that you have already applied for a
TIN or that you intend tc apply for one soon.

Caution: A disregarded domestic entity that has a foreign owner must
use the appropriate Form W-8.

Part Il. Certification

To establish to the withholding agent that you are a U.S. person, or
resident alien, sign Form W-9. You may be requested to sign by the
withholding agent even if item 1, below, and items 4 and 5 on page 4
indicate otherwise.

For a jeint account, only the person whose TIN is shown in Part |
should sign {(when required). In the case of a disregarded entity, the
person identified on the "Name” line must sign. Exempt payees, see
Exempt Payee on page 3.

Signature requirements. Complete the certification as indicated in
items 1 through 3, betow, and items 4 and 5 on page 4.

1. Interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active during 1983,
You must give your correct TIN, but you do not have to sign the
certification.

2. Interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considered inactive during
1983. You must sign the certification or hackup withholding will apply. If
you are subject to backup withholding and you are merely providing
your correct TIN to the requester, you must cross out item 2 in the
certification before signing the form.

3. Real estate transactions. You must sign the certification. You may
cross out item 2 of the cedtification.
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4. Other payments. You must give your correct TIN, but you do not
have to sign the certification unless you have baen notified that you
have previously given an incorrect TIN. "Qther payments” include
payments made in the course of the requester’s trade or business for
rents, royalties, goods {other than bills for merchandise), medical and
health care services (including payments to corporations), payments to
a nonemployee for services, payments to certain fishing boat crew
members and fishermen, and gross proceeds paid to attormeys
{including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of
secured property, cancellation of debt, qualified tuition program
payments {under section 529), IRA, Coverdell ESA, Archer MSA or
HSA contributions or distributions, and pension distributions. You
must give your correct TIN, but you do not have to sign the certification,

What Name and Number To Give the Requester

For this type of account: Give name and SSN of:

1. Individual The individual
2. Two or more individuals (joint The actual owner of the account or,
account) if combined funds, the first

individual on the account '

3. Custodian account of a minor
{Uniform Gift to Minors Act)

4. a. The usual revocable savings
trust (grantor is also trustes)
b. So-called trust account that is
not a legal or valid trust under
state law

5. Sole proprietorship or disregarded
entity owned by an individual

6. Grantor frust filing under Optional
Form 1098 Filing Method 1 (see
Regulation section 1.671-4{b){2){H{A)

The mincr *
The grantor-trustee '

The actual owner '

The owner®

The grantor*

For this type of account: Give name and EIN of:

7. Disregarded entity not owned by an | The owner
individual

8. A valid trust, estate, or pension trust | Legal entity *

9, Corporation or LLG electing The corporation
carporate status on Form 8832 or
Farm 2553

10. Association, club, religious,
charitable, educational, or other
tax-exempt organization

11. Partnership or multi-member LLC

12. A broker or registered norminee

The organization

The partnership
The broker or nomines

13. Account with the Department of The public entity
Agriculture in the name of a public
antity (such as a state cr local
government, school district, or
prison) that receives agricultural
program payments

14, Grantor trust filing under the Form
1041 Filing Method or the Optional
Ferm 1099 Filing Method 2 (see
Regulation section 1.671-4{b)(2)({B))

The trust

 List first and circla the name of the psrson whose number you furnish, If only one persenon a
joint account has an SSN, that parson’s number must be furnished.

z . . .
Circle the minor's name and furnish the minor's SSN.
2 P
You must show your individual name and you may also enter your business or "OBA” name on

the “Business name/disregarded entity” name line. You may use either your S8M or EIN {if you
have one), but the IRS encourages you to use your SSN.

B List first and circle the name of the trust, estate, or pension trust. {Do not furnish the TIN of the
parsonal representative or trustee unless the lega!l entity itself is not designated in tha accaunt
title.) Also see Special rules for partnerships on page 1.

*Nete. Grantor also must provida a Form W-9 1o trustee of trust,

Note. If no name is circled when mare than one name is listed, the
number will be considered to be that of the first name listed.

Secure Your Tax Records from Identity Theft

Identity theft occurs when someone uses your personal information
such as your name, social security number (SSN), or other identifying
infarmation, without your permission, to commit fraud or other crimes.
An identity thief may use your SSN to get a job or may file a tax return
using your SSN to receive a refund.

To reduce your risk:
* Protect your SSN,
» Ensure your employer is protecting your SSN, and
» Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a
notice from the IRS, respond right away to the name and phone number
printed on the IRS notice or letter.

If your tax records are not currently affected by identity theft but you
think you are at risk due to a lost or stolen purse or wallet, questionable
credit card aclivity or credit report, contact the IRS Identity Theft Hotline
at 1-800-908-4490 or submit Form 14039,

For more information, see Publication 4535, ldentity Theft Prevention
and Victim Assistance.

Victims of identity theft who are experiencing economic harm or a
systemn problern, or are seeking help in resolving tax problems that have
not been resolved through normal channels, may be eligible for
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD
1-800-829-4058.

Protect yourself from suspicious emalls or phishing schemes.
Phishing is the creation and use of email and websites designed to
mimic legitimate business emails and websites. The most common act
is sending an email to a user falsely claiming to be an established
legitimate enterprise in an attempt to scam the user into surrendering
private information that will be used for identity theft.

The IRS does not initiate contacts with taxpayers via emails. Also, the
IRS does not request personal detailed information through email or ask
taxpayers for the PIN numbers, passwords, or similar secret access
information for their credit card, bank, or other financial accounts.

If you receive an unsalicited email claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report misuse
of the IRS name, lego, or other IRS property io the Treasury Inspector
General for Tax Administration at 1-800-366-4484. You can forward
suspicious emalls to the Federal Trade Commission at: spam®@uce.gov
or contact them at www. ftc.gov/idtheft or 1-877-IDTHEFT
(1-877-438-4338).

Visit IRS.gov to learn more about identity theft and how to reduce
your risk.

Privacy Act Notice

Section 6109 of the Internal Revenus Cede requires you to provide your correct TIN to persons (including federal agencies) who are required to file information returns with
the IRS to report interest, dividends, or certain other income paid to you; mortgage interest you paid; the acquisition or abandonment of secured praperty; the cancellation
of debt; or contributions yeu made to an IRA, Archer MSA, or HSA. The person collecting this ferm uses the information on the form to file information returns with the IRS,
reparting the above information. Routine uses of this infermation include giving it to the Department of Justice for civil and criminal litigation and to cities, states, the District
of Columbia, and U.S. possessions for use in administering thelr laws. The Information also may be disclosed to other countriss under a treaty, to federal and state agencies
to enforce civil and criminal laws, or 1o federal law enfercement and intelligence agencles to combat terrorism. You must provide your TIN wheather or not you are required to
fite a tax return. Under section 3406, payers must generally withhold a percentage of taxable interest, dividend, and certain other payments to a payee who dees not give a
TIN to the payer. Gertain penalties may also apply for providing false or fraudulent information.



New Hanover County ABC Board Contract #

STATE OF NORTH CAROLINA
AFFIDAVIT
COUNTY OF
35 o e o o vl vie s sk s s koskokeoke e ok ook s o
I, (hereinafter Affiant), being duly authorized by and on behalf of

(hereinafter "Employer") after first being duly sworn hereby

swears or affirms as follows:

1. Employer understands that E-Verify is the federal E-Verify program operated by the United
States Department of Homeland Security and other federal agencies, or any successor or equivalent
program used to verify the work authorization of newly hired employees pursuant to federal law in
accordance with NCGS §64-25(5).

2. Employer understands that Employers Must Use BE-Verify. Each employer, after hiring an
employee to work in the United States, shall verify the work authorization of the employee through E-
Verify in accordance with NCGS§64-26(a).

3. Employer is a person, business entity, or other organization that transacts business in this State

and that employs 25 or more employees in this State. (Mark Yes or No)

a. YES , or
b. NO
4. Employer's subcontractors must comply with E-Verify and Employer will ensure compliance

with E-Verify by any subcontractors subsequently hired.
This day of , 2014.

Signature of Affiant

Print or Type Name:

State of North Carolina County of %
oy
Signed and sworn to (or affirmed) before me, this the &
Q
il
day of , 2014, g g
My Commission Expires: ?
8
£

Notary Public ‘
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